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Instructor Interview Project Assignment: Transition Class (harrigan) 
Purpose: The purpose of this project is to evaluate the reading, writing, and study requirements for a college course you might take. Individually or in a pair, you will interview a course instructor of your choice. You will make an information board, Power Point presentation, or other visual aid to help explain the course to classmates. 
1. Make an appointment for an interview with an instructor of a course you might like to take. Look through the course catalogue and then schedule, as demonstrated by your ABE instructor. Find the name and contact information for the professor, then call the professor’s extension and ask to make an appointment; leave a polite voicemail using the sample given to you in class and on this website. If you do not contact the professor by phone at first, call again. Email the professor as well by using the template shown in class. Be sure the instructor knows that one or two of you will arrive for the interview; that you have an agreed upon meeting place; and that the professor understands that you also wish to attend a specific class. You should plan on this appointment lasting no more than 20 minutes.  

2. Have a list of questions you might ask. There are others that you will come up with that are appropriate to the subject of the class you will visit. Do not go without questions and do take notes when you go. At the interview, each student must be prepared to ask specific questions. The following questions are ones that classes have suggested that have kept the interview on track. If working with a partner, decide in advance who will ask which questions.
· What entry-level reading and writing skills does the instructor expect from students? College level? Pre-college level?
· What will a student learn in this course?  
· May I have a copy of your syllabus?
· What is the class format?  (Lecture? Seminar? Lab?)  
· What are the homework requirements for this class?  (How many hours a day will a student spend on average?  
· Does the homework consist mainly of reading?  Writing? Other work?)

·   Do you expect students to type their written assignments?  
· What is the textbook for this course?  Can you show me a copy? What does it cost?
· Can you provide a sample of a typical reading assignment? 

How long do students have to complete this assignment?
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· How many major assignments are given during a quarter?

· What types of tests will be given?  (Essay responses?  Multiple-choice tests?  Other?)
· Is a student expected to complete a project, a presentation, or portfolio for this course?  Do you have a sample that I might see?
· How is a student graded in this course? 
· What type of work is available for people who get certificates or degrees in this field?

3. Each student makes an Information Board, Power Point, or other visual aid to illustrate the requirements and information about the course. Lettering on a visual aids must be large enough for all to see and read from the back of the room. There should be no misspellings. Visual aids illustrate key elements of the course. 
4. Each student will present what they have learned about the course to their classmates. A review of the specific questions and responses each person asked of the instructor is critical to this presentation. Use all course materials you have collected about the course. Individuals and pairs will rehearse so that there is little duplication of information. Students will show and explain their own, separate parts of their visual aid. Individuals should plan on presenting for 10 minutes. Pairs should present for about 15 minutes. Presentations must be rehearsed and timed in advance.  
5. After the presentation, each student will complete the project by turning the following two items—notes and self-assessment:
a. Notes from the interview with the instructor; you must write the question and the answer. There is a general form for this, on the website titled
 “Record of Interview Project”—completed. 

b. “Interview Project Grade Rubric”—completed self- evaluation of each part of the presentation. Your instructor will use this for scoring your work, as well.
6. The presentations will be peer-reviewed—orally or in writing. Constructive comments help us improve. 

